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®****tar ant Iterations of the Reeoris Center 


1* the toUmiag in&mmt&m is ruraiafaed in response to 

jmar «nl questions of lest seek concerning the charter anrl 
functions of th« Reaorde Center* 


"%#t ws the or igina l charier of the Records Center? 
!• The orlg laalgh artflr of the Records Center is 
fpend im l k tated Uk July 1951* TWLs rt*aX*- 
ttw eateMlahed *aid defined a Records Memgsewnt 
in Cli and assigned respo nsibili ty lor 
of a Recaards Center- . 
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r^;iTS 


(ittedasBat /T 


•«a ms transferred free Manege- 
Jty t*» Bejmty Rirestor Support* 


3* What me are no*r doing! 

1* The attached Itnetloml Chart {^ttashnent B) list* 
the internal operations presently carried en in the 
Beards Center* 

C. What are so now doing that is in addition to the orU 
gjafl, charter? 

1* Since the issuance I 1<tnt e d ll* July 7 <y|. 

ibnaaHy eetahlisfcir^ the Beoante Cental', no tom 
?tu*tione have been assigned to car assmaaod ter the 

gnBra ia imi*. 

What is the a tab sr of isan hour® expended in dll functions? 
1* Bee Attactssent 0* 


®* Jw*j* ^*ear» functions might logically be placed* 

1- The organiaatioa sad functions of the Records C enter 
**”• dmigoed Is SOnfom with .general standards 
established ty Oeaarul Services Adaiitistrsticn for 
operation of Federal Booorda Centers* fxpei'lence 
has isxMsnted that these standards mm valid for the 
Agenoy operation, and that the present functions aim 
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. inf oratt ion hat been coop lied in cajtsult&fcion 

wit* the KMorde Muug«Mmt Staff at Headquarters. ?hia Staff* 
* s ** iiwit of the Heoords Get ter la available at nmr time 
to aasiet In clarification of the question* 
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